Childhood Immunisation Report
(Vision Medical System)

Sign into Visionand click on the Reportingsection select Searches & Reports
Open a new Ad-Hoc searclfby clicking the torch button) & «# | §

Highlight Patient detailsin the left window area
Click Selectionshutton
Scroll down the list of green books and select Date of Birth
Click the Add Newbutton
Select the After option
Enter T-5y in the After textbox
Leave the Inclusive tick in
Scroll down the list of green books and select Registration Status
Click the Add Newbutton
. Click once on Appliedand Permanentto highlight them both
. Click OK
. Click the Add Entitybutton on the left window area
. Double-click the yellow Immunisationfolder
. Select Immunisations(red page)

,
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Help

G Additional Patient D ata Ok |
1Bl Conzultation

1B Problems Cancel
Therapy

= I mrmunizations

4 JImmunizations

B Immurisation status

B Immunization consent

B Immunisation contraindicated
Recalls and Reviews

15. Click OK

16. Click the Add Entitybutton on the left window area
17. Double-click the yellow Additional Patient Datafolder
18. Select Address (red page)

-

[P=Additional Patient D ata oK
J2ddress 4
[B) Communication numbers Cancel
B Other identfiers 4
B Conzultation Help |
19. Click OK

20. Highlight Addressin the left window area

21. Click Selectionshutton

22. Select the green book called Category of address

23. Click the Add Newbutton

24. Select Main Addresdrom the list in the right window area



Childhood Immunisation Report

25. Click OK

26. At the bottom of the search window select the MATCH AN¥ption

27. Change the Report Output (top right section of search window) to Export Data Tab
Separated)

28. Click Save Aduttonto save thesearchl & &/ KAf RERPBR2 VY X ¥ dzy A

29. Runthe search (as shown below)

& SEARCH: Child Immunisations + Main Address

File Edit Maintenance Help

Search Input Report Qutput|Export Data Tab Separated v |

Group [ npLt; Select T
| |
Search Details Selections |  addEnity || Report Details Add E ity
Search Details Report Details
—QE Fatient Details Fatient Dretails (Al
Date of Birth Immurizations [Al]
Lis After T-Bu [IMC) Addrezs [Matches]

Hegistration status
|z Equal To Applied
|z Equal To Permanent
L@ Immunizations
—QE Address
L[:ategur_l,l of address
Lis Equal To Main address

Match on all or any

Do you wizgh to include patients if a = b g
match iz found on any entity, or onlit ' Match Any Ll s 2ave
matches are found on all selected 1 :

entities. Close Help

30. Please take note of where the folder is located and click OKto save the extracted data into a
folder. For example either C: \Extract or P:\Extract.

Select extract directony:

o

(] | Cancel ‘ Help ‘

Note: If data has been extracted before you may be asked if you wish to overwrite the previous files.
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Presenting the data in Microsoft Excel 2003

Childhood Immunisation Report

1. When the search has finished (i.e. the mouse pointer will return to a pointer from an hour

glass) open Microsoft Excel 2003
2. Click the Filemenu and select OpenX (Ctrl+O)

3. Look inthe extract folder (where you saved the extracted search data)

4. Change Filesoftypeli 2 ¢ SE

CAt Sa

620KSNBAAS

g2dz 62y Qi

Look in: [C5) extract
e @ imms bk
___j I?] riewadd. bt
My Recent r;] pakient.kxt
Dacuments
(T
Desktop

My Documents

9

My Computer

vz a

4 EH = Toals ~

File: narne:!
p———
Ty Mekwork
Places Files of ype: | g

Cancel

5. Select the patient.txt file and click open

6. Click the Finishbutton when the Text Import Wizard appears

Text ImportWizard™- Step™1 ot 3

The Text Wizard has determined that vour data is Delimited,

Criginal data bype
Choose the file type that best describes vour data:

() Fireed width

Skart impark ak row: 1 {C} File origin:

Preview of file Ciiextractipatient.txt,

If this is correct, choose Mext, or choose the data tyvpe that best describes wour data,

- Characters such as commas or tabs separate each Field.
- Fields are aligned in columns with spaces between each field.

M5-DOS (PC-8)

[ = o e =

PAT_IDOADDRESS IDORI CODEOSURNAMEOFORENAMELOFORENAMEZOZOUNDNAME
[Fe000HodgsondLliandFrederickO000x fordshire040l 565 55160401 565
E?7000Er ewerd3tephani elCharis=sal000x fordshire0406 030 27320406
[FE00005tirkOChristinaN0000x fordshire0407 574 46200407 574 46200
[F55000Whit ehousedandr ewMichae 10000x fordshired407? 772 82740407 [v]

(1T |-

3 |

H

Mext >

7. Click the Filemenu and select OpenX
8. Select the imms.txt file and click open

6/ GNX bho

9. Click the Finishbutton when the Text Import Wizard appears

10. Click the Filemenu and select OpenX
11. Select the newadd.txt file and click open
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Childhood Immunisation Report

12. Click the Finishbutton when the Text Import Wizard appears
13. Right mouse click on the newadd tabat the bottom of the spreadsheet
14. Select Move or CopyX

4. 4575 Maln address
43 4B52 Main Insert. .. Mave selected sheets
44 014 | hain :
45| 5042 Maif  2°** (o or ]
45 5192 Mail  Rename Before shest: a
47 SRR 0 | R [ —
-8 5394 | Main Select All sheets

|49 5591 Main =

[ a0 AERZ  hain Tab Color. .

L BEOMAN ) gewcoe ||

S« » W newadd Lo ][ conce

15. Click on the drop down list To book and select patient.txt

16. Highlight (move to end) and click OK

17. Hold down the Ctrl keyon the keyboard and click the patient tab (this will of highlighted and
selected both tabs)

18. Right mouse click on either tab at the bottom of the spreadsheet

19. Select Move or CopyX

Maowe selected sheets

To book:

Befare sheet:

{move to end)

|:| Create a copy

i K i[ Cancel ]

20. Click on the drop down list To book and select imms.txt
21. Click OK

You should now have all 3 tabs within the same workbook as shown below

49 5591 Clark
a0 ABRZ Mleid
{151 B2B0 Wilzar

| =472 e
{4 4 » w]y patient / newadd /imms /
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Childhood Immunisation Report

Joining up the data in Microsoft Excel 2003

¢tKS o0Said ¢gle (2 22Ay (GKS RIFEGF G23SGKSNJ g2dzZ R

required data fields on this spreadsheet.
1. / £ A0l 2mm&2 GirkoS aGLINB | RaKS S
There is quite a bit of data that is not required that we need to remove, as follows:

2. Click on column letter Band hold the left mouse button down while dragging across to
column Eas shown below)

£ Microso XCen - TLARIMMOnISaons. xis

@_] File Edit “ew Insert Format Tools Data  Window  Help
EEHRSRAIVE ¥ 2@R-J 8z
B1 - A CONSULT_ID

B C )]
COMSULT TORIC CATEGOR CLINICIAMEYENTDA EN
312952 1 Interventior Mrs Stella | #HRie
312952 1 Interventior Mrs Stella| Hheaasss

312952 1 Interventior Mrs Stella| Hheaasss

3. Press the delete key on your keyboardto remove the text from the columns
4. Click on column letter Gand hold the left mouse button down while dragging across to
column L(as shown below)

E1MiCroso xcel- T ImMMUmMsdiions.xXis

E_I] File Edit View Insert Format Tools Data  Window Help

EHRSRQRIVE £2R-F|9- @ = -4 %Ml P w00 - @ el 10 - B I
G1 ~ # EMDDATE
A B c D E A c | Hd [ 1 | J | «k | L .
1 |PAT D EVEMTDAIENDDATE INPRACTIPRIVATE 10SCLAMIOS_ID  RECALL BREAD CORE
2 | 277 wt| Mo hin hin 0 o  es41/Fir
3| 27 oo Mo | & cu 0 o]  esE1lFir
4| 277 e anna Mo |23 copy 0 ol ess1lFir
5 27 oo Mo | . 0 of  esa1lFir
6 | 277 T Mo | Db Esste 0 o] 65423
7| 27 oo Mo Paste Special... 0 o]  esE2/se
B | 277 s Mo Iert 0 o] es52/se
g 27 oo Mo = 0 o] esa2/se
10| 277 e Yes | Dele | ] 0 B543 Th
11 277 i Yes Clear Contents 1] ] 5563 |Th

5. This time, right mouseclick in the highlighted area and select Delete (This will remove the
columns entirely)

6. Click on column letter land hold the left mouse button down while dragging across to
column T(as shown below)

7. Press the delete key on your keyboardto remove the text from the columns

This has now removed the irrelevant data and we may now start to entry the data from the other
spreadsheets.

Enter all the column headers that will be required as listed below:

1. Click into cell B1 and type GENDER
2. Cl=SURNAME
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Childhood Immunisation Report
3. D1=FORENAME
4. E1=DOB
We need to insert 8 columns to accommoidathe address fieldand NHS No

1. Click on column letter Fand hold the left mouse button down while dragging across to
columnM (as shown below)

1 MICToS0 xcel - TAAMMUNSatIons. xis:

E_] File Edit ‘Wiew Insert Format Tools Data  Window  Help

DEHR SRAIVE $ 2AR-F I9-0- @ =45 M Hw0n -@ sl -0 - B I U
F1 - A EVENTDATE
A B c D E G i

1 |PAT ID |GEMDER SURNAMEFORENADOB EVENTDAREAD COREAD TERKM
2 | 7 L B541 First diphtherig 4 <ut
3 | 27 i B561 First tetanus v 23 Copy
4 277 A B551 First penussis:& -
5 | 277 i 5551 First polio vac -
6 | 7 i 6542 Second dipht Paste Special. .
7 277 i 5562 Second tetan
8 27 AR G552 Second pertug =
9| 277 #iHRE 6582 Second polio Delet=

1n 77 IR FEAT Third dinkhthari Flase Fankante

2. Right mousetlick in the highlighted area and select Insert. (This will add the required
amount of columns)

Click into cell F1 and type HOUSE

Cell G1 =HOUSE NO

CellH1 = ROAD

Cell 11 =LOCALITY

CellJ1=TOWN

Cell K1 = COUNTY

. CellL1=POSTCODE

10. Cell M1 = NHS NO

© © N o ok w

Entering formula to gather the information from the other spreadsheets

Copy and paste each of the formulas shown below into the function bar area (highlighted in yellow
below) for each highlighted cell.

Do not worry about date values this will be all sorted out after all ghe formulas have been entered.

1. Click cell B2and copy and paste the formula (shown befow) into the function bar area, and
press the enter/return key on your keyboard
=VLOOKUP($A2,patient!$A: $CE,13,FALSE)

TaSIMITUnSatons. xXis

@_1 File Edit “ew Insert Format Tools [Data  Window  Hely
NEHREGRITH ¥ DRDE-F/I-0- (R -
B2 - fe =WLOOKUP(3AZ patient!fA FCE 13 FALSE)

2?7|Female ]

ATT

A B C D E F
1 PAT_ID GEMNDER SURMAMEFOREMANDOB HOUSE HC
2
a
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Childhood Immunisation Report

2. Click cell C2and copy and paste this formula into the function bar area, and press the
keyboard enter/return key
=VLOOKUP($A2,patient! $A:$CE,4,FALSE)

E1 Microso HCel - TS IMIMUnISations. Xis
@_1 File Edit “ew Insert Format Tools Data  Window  Help

NDEHRGRAITYH ¥ RB-F/I-0-/8 X
C2 - e =VLOOKUP(RAY patient!38: §CE 4 FALSE)

A B [ D E F
1 |PAT ID  GEMDER SURMAME FORENANDOB HOUSE
3 277 Female IElrewer _l

AT

3. Click into cell D2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,patient! $A: $CE,5,FALSE)

£l Microso XCen - TLARIMIMOnISatons. Xis
@_] File Edit ‘“ew Insert Format Tools Data  Window  Help

NEHRSGRAITHE 4 2A-F/9- 9 =
Dz - A =VLODKUP[$AZ patient!3A FCE 5 FALSE)

A B = D E F
1 |PAT ID  GEMDER SURMNAME FORENANDOB HOUSE
g 277 Female Brewer ISteéhanle!

4. Click into cell E2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,patient! $A: $CE,14,FALSE)

£ Microso Heel - MO IMmTansSaions: xis

@_] File Edit ‘“ew Insert Format Tools Data  Window  Help

NEHRSGRAITHE 4 2A-F/9- 9 =
EZ - A =VLOOKUP(RAZ patient!3A BCE 14 FALSE)

A, B © D E F
1 |PAT_ID | GEMDER SURMAME FORENAN DOB HOUSE
2 277 Female Breweer Stephaniel 38398!

5. Click into cell F2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,newadd!$A:$K,3,FALSE)

6. Click into cell G2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,newadd!$A:$K,4,FALSE)

7. Click into cell H2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,newadd!$A:$K,5,FALSE)

8. Click into cell 12 and copy and paste this formula into the function bar area
=VLOOKUP($A2,newadd!$A:$K,6,FALSE)

9. Clickinto cell 2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,newadd!$A:$K,7,FALSE)

10. Click into cell K2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,newadd!$A:$K,8,FALSE)

11. Click into cell L2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,newadd!$A:$K,10,FALSE)

12. Click into cell M2 and copy and paste this formula into the function bar area
=VLOOKUP($A2,patient! $A: $CE,11,FALSE)
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Childhood Immunisation Report

To change the date value into an actual date

1. Click on the column headerE (this will highlight the whole column)
2. Press Ctrl+1on your keyboard to display the Format Cells dialog box
3. Select Dateunder the Category list and click OK

E‘_’] Eile Edit Yiew Insert Format  Tools Data  ‘Window  Help

NEEHR @RITE % RB- T 8 =-4l 5B - @

E1 hd A DOB
A B C D F G H [ J K
1 |PAT ID GEMDER SURMAME FORENANDORB HOUSE | HOUSE MiROAD LOCALITY TOWWN COUNTY (P
2 277 Female Brewer  Stephanie 38355 0 11 Tha Cloca Thornar | aad 01:=
i g;; Format Cells rd T
5 277 Mumbiey | Aligrirment Fant Border | Patterns | Proteckion
i &P Cakegory: Sarnple
L 277 General [lel]
8 27 Turmber
T 77 Currency Type:
10| 77 T ~
N i 1
12 277 Percentage 14j05i01 3
13 277 Fractcn 14/3/01
BN Scientific 14.3.01
14 57 ;eziial 2001-03-14 (]
% g;; Cﬂstom Locale {location):
v 277 English (United Kingdom) [vl
158 277
19 T Date Formats display date and time serial numbers as date values, Except For
ﬁ 350 iterns that have an asterisk (*), applied Formats do not switch date orders
— with the operating system,
21 350
22 350
23 350
TN 20 i K I ’ Cancel

Copying all the formulas to create the final list

1. Click into cell B2 and drag your mouse while holding down the left mouse button all the way
across to cell M2

E1 MICrosof Xcel - 1A Immumsations. Xis
@_] Eile Edit VYiew Insert Format  Tools Data  Window Help

DEHR SQRAIVE|&8@B-F9- @ = -4 4 A o - @ o kel - - B U E
B2 - A =WLOOKUP($A2 patientl A §CE 13 FALSE)

]
il
HEf
]

277[Female Brewer Stephanie 150242005 1] 11 The Close Thormer  Leeds 0 LS14 IEF 406 030 2 skt G541
277

A B c | D E | F | 6 H | J K | L M| N 0
1 PAT_D | GENDER SURNAME F ORENAN DOB HOUSE | HOUSE MIROAD  LOCALTY TOWN  COUNTY POSTCOCNHS NO | EVENTDAREAD_CO
2
3

FHEAHE 6561

2. Now all the cells are highlighted, go to the bottom right corner of cell and you will see a
black square, just double-clickon this squareand it will create the Jist of childhood
Immunisations.

¢ | L | M |
NTY__POSTCOCNHS NO
0 L514 SEF 406 030 23 #
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Automatically resize eachatumn

1. Click oncell Al

Childhood Immunisation Report

2. Press Ctrl+Aon your keyboard. (Which will highlight the table of data)

3. Click on the Format menu, scroll to Columns, scroll across to AutoFit Selection

@_1 File Edit “ew Insertf| Format §Tools Data  Window  Help
DEHR G Q| == — 8z -4l %l 64
- F I Column r 155 width...
B et ¥ AutoFit Selection t
PAT ID GEMDER - ) -
= 977 Female Conditional Formatting. .. Hide o
277 Female ¥ Urhide al
277 Female Brewer  Stephanie 15/02/20 Standard Width. .. el
277 Female Brewer  Stephanie 19/02/200 — rrerflg
4. Click oncell A1
Automatically remove zero values
1. Click the Tools menuand select Options
2. Select the Viewtab
3. Remove the tick from Zero values
ptmns EE
International Save Error Checking Spelling Security
Calculation Edit General Transition Cuskom Lists Chart

Shiows
[] startup Task Pane

Comments

() Mone

Objects

(%) Show &l

windaw options

[]Page breaks
[ Formulas
Gridiines

Gridines calor:

Aukomat]

Formula bar

Skakus bar
(%) Comment indicator anly

() Show placeholders

Row & column headers

L D SRS

[ Zero values

]

windows in Taskbar

() Comment & indicator

() Hide all

Horizontal scroll bar
vertical scroll bar
Sheet tabs

oK ‘ [ Cancel

4. Click OK

Save the Workbook

Copy raw data into another spreadsheet
The current spreadsheet holds a lot of patient demographics that you may not want to include in the

final report, however a normal copy and paste will not work into a new worksheet as the current

Gt dzSa Ay

iKS

a A

YYace

1. Click on cell A1 (In the immsé¢ sheet)
2. Press Ctrl+Aon your keyboard. (Which will highlight the table of data)
3. Right mouse click in the highlighted area and select Copy
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Childhood Immunisation Report

Press Ctrl+Non your keyboard (To create a new workbook)
Click on cell Alin the new workbook if not already selected
Click on the Editmenu and select Special Paste

Select the Valuesoption and click OK

N o gk

Now the raw data with no formulas is in the new workbook, however the date and zero values will
be lost and need to be formatted once more.

Click on the column header Ethis will highlight the whole column)
Press Ctrl+1on your keyboard to display the Format Cellglialog box
Select Date under the Category list and click OK

Click the Tools menuand select Options

Select the Viewtab

Remove the tick from Zero values

o g s LN

Note:
When producing this data again and you get to the point where you need to start entering the

column headers

E1 Microso xcel - TaEImmunsations. xis

E_I] Fle Edit \Wew Insert Format  Tools Dats  Window  Help

DEHRSRIVEA £ 2@-F(9- 2 = -4 5l - @ Al -0 - B I UE=E=HEHE%
B1 - 3
A B c D E F G H | J K L il M o] P

1 |[PATID 1 EvEMNTDATE READ_CODE READ_TERM

2 ers 20/10/2004 5541 First diphtheria vaccination

3 277 20/10/2004 6561 First tetanus vaccination

4 27 201072004 6551 First pertussis vaccination

5 277 201072004 6551 First polio vaccination

Just copy cells B1 to M2 from the existing spreadsheet, and paste them into cell B1. This will copy all
the column headers and formulas into the new spreadsheet.

i Microsoft Excel= Child immumsations.xIs

|Z_|] File Edit Wiew Insert Format Tools Data  Window  Help

B S % s W% E - B

Hdéi“?al $ @RI @ = -4 Al AB e - @ A -0 -/B I U EE=
A GENDER
[ D [ E [ F [ G [ H [ | [0 1 K [ L [ M b
F‘AT \DE\IDER SURNAME FORENAME DOB HOUSE HOUSE NO ROAD LOCALITY TOWN  COUNTY  POSTCODE MHS NO EVENT
277|Female  Brewer Stephanie 16/02,/2005 11 The Close Thomer Leeds LS14 3EF 4065 030 27321 201
27 2001

However, make sure that you only select cells B2 to M2 when you double-click the bottom right
corner of cell M2.

=

Ei Microsoft Excel = Child immunisations.xIs =

] FBle Edt Wew Insert Format Tools Data Window Help -

DEHRIGRITE ¥ RR-F 9= -2l 4 Do - @) -0 - B ZUSSEEE DY o B% E .54
B2 - fe =MLOOKUP(BAZ patientlbA:$CE 13 FALSE)

A [ [ o [ E ] F [ & H I J K L [ M [ W

1 |PAT ID GEMNDER SURNAME FORENAME DOB HOUSE HOUSE NO ROAD LOCALITY TOwWM __ COUNTY  POSTCODE MNHS NO EVENTD

2 277|Fernale  Brewsr Stephanie 160242005 11 The Close Thorner Leeds LS14 3EF 40503027321 20/10/

3 277 200104
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