
Childhood Immunisation Report 
(Vision Medical System) 

Sign into Vision and click on the Reporting section select Searches & Reports 

Open a new Ad-Hoc search (by clicking the torch button) 

1. Highlight Patient details in the left window area 

2. Click Selections button 

3. Scroll down the list of green books and select Date of Birth 

4. Click the Add New button 

5.  Select the After option 

6. Enter T-5y in the After textbox 

7. Leave the Inclusive tick in 

8. Scroll down the list of green books and select Registration Status 

9. Click the Add New button 

10. Click once on Applied and Permanent to highlight them both 

11. Click OK 

12. Click the Add Entity button on the left window area 

13. Double-click the yellow Immunisation folder 

14. Select Immunisations (red page) 

 
15. Click OK 

16. Click the Add Entity button on the left window area 

17. Double-click the yellow Additional Patient Data folder 

18. Select Address (red page) 

 
19. Click OK 

20. Highlight Address in the left window area 

21. Click Selections button 

22. Select the green book called Category of address 

23. Click the Add New button 

24. Select Main Address from the list in the right window area 
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25. Click OK 

26. At the bottom of the search window select the MATCH ANY option 

27. Change the Report Output (top right section of search window) to Export Data (Tab 

Separated) 

28. Click Save As button to save the search ŀǎ ά/ƘƛƭŘƘƻƻŘ LƳƳǳƴƛǎŀǘƛƻƴǎέ 

29. Run the search (as shown below) 

 

30. Please take note of where the folder is located and click OK to save the extracted data into a 

folder. For example either C: \Extract or P:\Extract. 

 

Note: If data has been extracted before you may be asked if you wish to overwrite the previous files.
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Presenting the data in Microsoft Excel 2003  

1. When the search has finished (i.e. the mouse pointer will return to a pointer from an hour 

glass) open Microsoft Excel 2003 

2. Click the File menu and select OpenΧ (Ctrl+O) 

3. Look in the extract folder (where you saved the extracted search data) 

4. Change Files of type ǘƻ ¢ŜȄǘ CƛƭŜǎ όƻǘƘŜǊǿƛǎŜ ȅƻǳ ǿƻƴΩǘ ōŜ ŀōƭŜ ǘƻ ǎŜŜ ǘƘŜ ŦƛƭŜǎύ 

 

5. Select the patient.txt  file and click open 

6. Click the Finish button when the Text Import Wizard appears 

 

7. Click the File menu and select OpenΧ ό/ǘǊƭҌhύ ŀƎŀƛƴ 

8. Select the imms.txt file and click open 

9. Click the Finish button when the Text Import Wizard appears 

10. Click the File menu and select OpenΧ ό/ǘǊƭҌhύ ƻƴŎŜ ŀƎŀƛƴ 

11. Select the newadd.txt  file and click open 
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12. Click the Finish button when the Text Import Wizard appears 

13. Right mouse click on the newadd tab at the bottom of the spreadsheet 

14. Select Move or Copy Χ 

    

15. Click on the drop down list To book: and select patient.txt   

16. Highlight (move to end) and click OK 

17. Hold down the Ctrl key on the keyboard and click the patient tab (this will of highlighted and 

selected both tabs) 

18. Right mouse click on either tab at the bottom of the spreadsheet 

19. Select Move or CopyΧ 

 

20. Click on the drop down list To book: and select imms.txt   

21. Click OK 

You should now have all 3 tabs within the same workbook as shown below 
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Joining up the data in Microsoft Excel 2003  

¢ƘŜ ōŜǎǘ ǿŀȅ ǘƻ Ƨƻƛƴ ǘƘŜ Řŀǘŀ ǘƻƎŜǘƘŜǊ ǿƻǳƭŘ ōŜ ǘƻ ǳǎŜ ǘƘŜ άƛƳƳǎέ ǎǇǊŜŀŘǎƘŜŜǘ ŀƴŘ ǎƘƻǿ ǘƘŜ 

required data fields on this spreadsheet. 

1. /ƭƛŎƪ ƻƴǘƻ ǘƘŜ άimmsέ ǘŀō ǎǇǊŜŀŘǎƘŜŜǘ 

There is quite a bit of data that is not required that we need to remove, as follows: 

2. Click on column letter B and hold the left mouse button down while dragging across to 

column E (as shown below) 

 

3. Press the delete key on your keyboard to remove the text from the columns 

4. Click on column letter G and hold the left mouse button down while dragging across to 

column L (as shown below) 

 

5. This time, right mouse click in the highlighted area and select Delete. (This will remove the 

columns entirely) 

6. Click on column letter I and hold the left mouse button down while dragging across to 

column T (as shown below) 

7. Press the delete key on your keyboard to remove the text from the columns 

This has now removed the irrelevant data and we may now start to entry the data from the other 

spreadsheets. 

Enter all the column headers that will be required as listed below: 

1. Click into cell B1 and type GENDER 

2. C1 = SURNAME 
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3. D1 = FORENAME 

4. E1 = DOB 

We need to insert 8 columns to accommodate the address fields and NHS No 

1. Click on column letter F and hold the left mouse button down while dragging across to 

column M (as shown below) 

 

2. Right mouse click in the highlighted area and select Insert. (This will add the required 

amount of columns) 

3. Click into cell F1 and type HOUSE 

4. Cell G1 = HOUSE NO 

5. Cell H1 = ROAD 

6. Cell I1 = LOCALITY 

7. Cell J1 = TOWN 

8. Cell K1 = COUNTY 

9. Cell L1 = POSTCODE 

10. Cell M1 = NHS NO 

Entering formulas to gather the information from the other spreadsheets 

Copy and paste each of the formulas shown below into the function bar area (highlighted in yellow 

below) for each highlighted cell. 

Do not worry about date values this will be all sorted out after all the formulas have been entered. 

1. Click cell B2 and copy and paste the formula (shown below) into the function bar area, and 

press the enter/return key on your keyboard  

=VLOOKUP($A2,patient!$A:$CE,13,FALSE) 
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2. Click cell C2 and copy and paste this formula into the function bar area, and press the 

keyboard enter/return key 

=VLOOKUP($A2,patient!$A:$CE,4,FALSE) 

 

3. Click into cell D2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,patient!$A:$CE,5,FALSE) 

 

4. Click into cell E2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,patient!$A:$CE,14,FALSE) 

 
5. Click into cell F2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,newadd!$A:$K,3,FALSE) 

6. Click into cell G2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,newadd!$A:$K,4,FALSE) 

7. Click into cell H2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,newadd!$A:$K,5,FALSE) 

8. Click into cell I2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,newadd!$A:$K,6,FALSE) 

9. Click into cell J2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,newadd!$A:$K,7,FALSE) 

10. Click into cell K2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,newadd!$A:$K,8,FALSE) 

11. Click into cell L2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,newadd!$A:$K,10,FALSE) 

12. Click into cell M2 and copy and paste this formula into the function bar area 

=VLOOKUP($A2,patient!$A:$CE,11,FALSE) 
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To change the date value into an actual date 

1. Click on the column header E (this will highlight the whole column) 

2. Press Ctrl+1 on your keyboard to display the Format Cells dialog box 

3. Select Date under the Category list and click OK 

 

Copying all the formulas to create the final list 

1. Click into cell B2 and drag your mouse while holding down the left mouse button all the way 

across to cell M2 

 

2. Now all the cells are highlighted, go to the bottom right corner of cell M2 and you will see a 

black square, just double-click on this square and it will create the list of childhood 

Immunisations. 
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Automatically resize each column 

1. Click on cell A1 

2. Press Ctrl+A on your keyboard. (Which will highlight the table of data) 

3. Click on the Format menu, scroll to Columns, scroll across to AutoFit Selection 

 
4. Click on cell A1 

Automatically remove zero values 

1. Click the Tools menu and select Options 

2. Select the View tab 

3. Remove the tick from Zero values 

 

4. Click OK 

Save the Workbook 

Copy raw data into another spreadsheet 
The current spreadsheet holds a lot of patient demographics that you may not want to include in the 

final report, however a normal copy and paste will not work into a new worksheet as the current 

ǾŀƭǳŜǎ ƛƴ ǘƘŜ άƛƳƳǎέ ǎƘŜŜǘ ŀǊŜ ōŀǎŜŘ ƻƴ ŦƻǊƳǳƭŀǎΣ ǘƘŜǊŜŦƻǊŜ ōŜƭƻǿ ƛǎ Ƙƻǿ ǘƻ ŀŎŎƻƳǇƭƛǎƘ ǘƘƛǎΧ 

1. Click on cell A1 (In the άimmsέ sheet) 

2. Press Ctrl+A on your keyboard. (Which will highlight the table of data) 

3. Right mouse click in the highlighted area and select Copy 



  Childhood Immunisation Report 

Created by Bradley Sieve Page 10 of 10 Date: 16th Nov 2009 
 

4. Press Ctrl+N on your keyboard (To  create a new workbook) 

5. Click on cell A1 in the new workbook if not already selected 

6. Click on the Edit menu and select Special Paste 

7. Select the Values option and click OK 

Now the raw data with no formulas is in the new workbook, however the date and zero values will 

be lost and need to be formatted once more. 

1. Click on the column header E (this will highlight the whole column) 

2. Press Ctrl+1 on your keyboard to display the Format Cells dialog box 

3. Select Date under the Category list and click OK 

4. Click the Tools menu and select Options 

5. Select the View tab 

6. Remove the tick from Zero values 

 

Note: 
When producing this data again and you get to the point where you need to start entering the 

column headers 

 

Just copy cells B1 to M2 from the existing spreadsheet, and paste them into cell B1. This will copy all 

the column headers and formulas into the new spreadsheet. 

 

However, make sure that you only select cells B2 to M2 when you double-click the bottom right 

corner of cell M2. 

 


